Authors Panel User Guide

1. Introduction

This is a authors panel user guide. It allows authors to register, submit
manuscript, track manuscript, re-submit manuscript and make payment. The
link to the authors’ panel is https://lasujms.org/mtp.

2. Sign Up

For authors to able to use have access to authors’ panel they have register or
signup. Once authors’ panel link or menu is clicked an author will be provided
with login form as shown in figure 1. The author can login if he/she already
register otherwise click on signup now link. The signup form can be shown in
figure 2.
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Figure 1: Login Form
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Figure 2: Signup Form

After you login successfully an interface will be displayed as shown in figure 3.

3. Submit Manuscript

This is a top menu item allows authors to submit new manuscripts. On
clicking the menu submit manuscript form will be displayed as shown in
figure 4. This form allows authors to submit their manuscript type,
manuscript title and abstract.
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Figure 4: Submit Manuscript Form

When these information are provided and update and continue button is
clicked next step interface called add author will be displayed as shown in
figure 5 to allow authors to add manuscript authors. Here there is provision
for specifying the corresponding author.
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ADD AUTHOR
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Figure 5: Add Author Form

After all the authors have been added then Continue button will be clicked to
go to the last step. The last step is Upload Manuscript. The upload manuscript
form is shown in figure 6.

MANUSCRIPT PERSONAL INFORMATION SUBMIT NEW MANUSCRIPT WELCOME BELLO ALHAJI BUHARI
SUBMISSION
PORTAL
UPLOAD MANUSCRIPT
DASHBOARD
SiNo Document Type
1 Main Manuscript Download Delete

MY PAPERS

Main Manuscript, Cover Letter and Canflict of Interest Statement are mandatory. You can not complete submission until this three documents are uploaded

RE-SUBMIT MANUSCRIPT
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UPLOAD DOCUMENT
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Figure 6: Upload Manuscript Form.

The upload manuscript form allows authors to upload relevant documents
such as conflict of interest statement, cover letter, figure, main manuscript
and figure. Main manuscript, cover letter and conflict of interest statement
are mandatory. You cannot complete submission until these three documents
are uploaded. Once they are uploaded Complete Submission button will be
displayed as shown in figure 7. Now click on Complete Submission button to
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complete your submission. An email notification will be send to the author for
submission confirmation.

UPLOAD MANUSCRIPT

# DASHBOARD
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MY PAPERS
SiNo Document Type
1 Conflict of Interest Statement Dovmload Delete
RE-SUBMIT MANUSCRIPT
2 Cover Letter Dovmload Delete
3 Main Manuscript Dowmload Delete

MAKE PAYMENT
Main Manuscript, Cover Letter and Conflict of Interest Statement are mandatory. You can not complete submission until this three documents are uploaded

LOG OUT B Select Document Type

B [ Choose File | No file chosen
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Figure 7: Complete submission button

In case you could not finished submission till another time, login and click on
my papers. Yours papers list will be displayed as shown in figure 8. Click on
Complete submission button or continue submission button to complete your
submission.

MANUSCRIPT PERSONAL INFORMATION SUBMIT NEW MANUSCRIPT WELCOME BELLO ALHAJI BUHARI
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Figure 8: My Paper (s) List
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4. Re-Submit Manuscript

This is a left side menu item allows authors to re-submit corrected or revised
manuscripts and response to reviewer’s comments. On clicking the menu re-
submit manuscript form will be displayed as shown in figure 9.

MANUSCRIPT PERSONAL INFORMATION SUBMIT NEW MANUSCRIPT WELCOME BELLO ALHAJI BUHARI
SUBMISSION
PORTAL

RE-SUBMIT MANUSCRIPT
DASHBOARD
&
kMY PAPERS Revised Manuscript

] Chogse File | No file chosen
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] Choose File | No file chosen
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Figure 9: Re-Submit Manuscript Form
5. Make Payment

This is a left side menu item allows authors to make payments for
publications. On clicking the menu make payment form will be displayed as
shown in figure 10.

MANUSCRIPT PERSONAL INFORMATION SUBMIT NEW MANUSCRIPT WELCOME BELLO ALHAJI BUHARI
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i RE-SUBMIT MANUSCRIPT

MAKE PAYMENT

LOG OUT

Figure 10: Make Payment Form.
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After manuscript ID is provided and submit button clicked a paystack
payment e-invoice is displayed as shown in figure 11.

PAYSTACK PAYMENT ®
# DASHBOARD
= e-INVOICE
e Online Payment
MY PAPERS
Marchant Name: LASU Journal of Medical Sciences Invoice Number/Muanuscript ID: LASUIMS-2022-7-1-1

RE-SUBMIT MANUSCRIPT

Invoice Date:March 6, 2022 08:50:16

Bill To:
MAKE PAYMENT AUTHOR(S) NAME Bello Alhaji Buhari
E-MAIL buhari.bello@udusok.edu.ng
LoG out SINO DESCRIPTION AMOUNT
1 Submission and Publication Fees - LASUJMS-2022-7-1-1 Testing Manuscript Title 1 30,000.00
2. Charges 558.38
TOTAL 30,558.38

For all inquiries about this payment and payment system please contact: 08174176712 or email annbasmedsci@gmail.com. You will get response within 48 hrs

PAY NOW

Figure 11: Paystack Payment e-Invoice

To invoke online paystack payment click on PAY NOW. On clicking PAY
NOW an interface will displayed as shown in figure 12.

TEST

Enter your card details to pay

Use a test card

Figure 12: Paystack payment interface.
The authors can pay online using their debit card, transfer or USSD.

6. Update Profile
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This is a top menu item allows authors to update their profile.. On clicking the
menu update profile form will be displayed as shown in figure 13..

MANUSCRIPT UPDATE PROFILE SUBMIT NEW MANUSCRIPT WELCOME BELLO ALHAJI BUHARI
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# DASHBOARD
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RE-SUBMIT MANUSCRIPT
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Usmanu Danfodiyo University, Sokoto - Nigeria

MAKE PAYMENT

a
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LOG out Copyright © 2022 LASU Journal of Medical Sciences | Design: Mukaddam Global Solutions

Figure 13: Update profile Form
7. Change Password

This is a left side menu item allows authors to change their password. On
clicking the menu change password form will be displayed as shown in figure
14.

MANUSCRIPT UPDATE PROFILE SUBMIT NEW MANUSCRIPT WELCOME BELLO ALHAJI BUHARI

SUBMISSION
PORTAL

CHANGE PASSWORD

# DASHBOARD

MY PAPERS

RE-SUBMIT MANUSCRIPT

MAKE PAYMENT Copyright @ 2022 LASU Joumnal of Medical Sciences | Design: Mukaddam Global Solutions

CHANE PASSWORD

LOG ouT

Figure 14: Change Password Form.

8. Remember Password
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In situations when authors could not login because they forgot their
password, the system can send them their password via email by clicking on

“Remember Password?” link. Once the link is followed, a forgot password
form will be displayed as shown in figure 15.

REMEMBER PASSWORD

- Email Address

SuUBMIT

Figure 15: Remember Password Form

The author will then submit his/her signup email in space provided. The
password will then be send to him/her via the signup email.
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